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1. MOATOTOBKA BBIITYCKHOM KBAJITM®UKAIIMOHHON PABOThHI

TpeboBanust k conepkaHuo, o0bEMY M CTPYKTYpe BBINYCKHOW KBaJU(PUKAIIMOHHON pPabOTHI
(bakamaBpcKoOil pabOThI) OMPEICNISIOTCS BBICIIUM Y4YeOHBIM 3aBEJEHHEM Ha OCHOBAHUM JCHCTBYIOLIETO
[TonoxkeHHss O TOCYJapCTBEHHOH HTOrOBOM aTrTecTalii BBIMIYCKHUKOB BBICIIUX YYEOHBIX 3aBEICHUM,
YTBEP)KJICHHOTO (hefepaibHbIM OPraHOM HCHOJIHHUTENBHOM BIIACTH, OCYIIECTBISIONIMM (YHKLIUU 10
BBIpAa0OTKE TOCYIAapCTBEHHOW TOJUTHUKM M HOPMATHBHO- IPABOBOMY pEryjiHpoBaHUI0 B cdepe
oOpa3zoBanus, a takxe ganHoro @I'OC BO B uwactu TpeOoBaHMI K pe3yabTaTaM OCBOEHHUS OCHOBHOMU
o0pa3oBaTeNnbHO MporpaMMbl OakanaBpuaTa U C YYETOM COOTBETCTBYIOUIMX DPEKOMEHIAIH yueOHO-
METOIUIECKOTO OO0bEIMHCHHSI.

TemaTtuka BBIMYCKHBIX KBaJU(UKAIIMOHHBIX pabOT Jo/kKHA OBITh HAalpaBleHAa Ha pelIeHUE
npodeccuoHanbHBIX  3amad. [lpu  pa3paboTke mporpaMmbl  HAay4HO-HUCCIIEAOBATENBCKOM  PabOTHI
00y4aroIuics JOKEH:

- AHATM3UPOBATh HAYYHYI0 M TNPO(ECCHOHAIBHYIO JHUTEpaTypy MO MporpaMMe MOJTrOTOBKH,
CBSI3aHHYIO C COLMAIbHON 3aIIUTON HACEIICHUS;

- OCYHICCTBIISATH cOOp W 00pabOTKy Hay4YHOH HH(OpPMAIHMK B IMPOIECCE BBINOJHEHUS HAYYHO-
UCCIIeIOBATEIbCKOM paboThI;

- TPOEKTHPOBATH M MPOBOIUTH MCCIIEAOBAHMS B OOJIACTH COLMAIBHON pabOThI CHACEICHHUEM;

- aHAIM3UPOBATh IOJIyYa€MYI0 HAy4yHYI0 HWH(GOPMALMI0O C HCIOIb30BAHHEM COBPEMEHHOU
BBIYUCIUTENILHONW TEXHUKH, B TOM YHCIIE 7151 0OpabOTKH CTAaTHCTUYECKOW MH(pOpMAINH;

- BBICTYNaTh C HAyYHBIMH COOOUICHHMSIMH M JOKJIaJaMHd Ha HAayYHBIX CHMIIO3UYyMaxX, KPYTJIBIX
CTOJIaX M KOH(EPEHIIHSIX;

- pas3pabaThIBaTh yueOHO-METOAUYECKUE TOKYMEHTHI.

[Ipu BBINOIHEHUH BBITYCKHOM KBaIU(UKALMOHHON pabOThl 00yyaronrecs AOKHbBI TOKa3aTh CBOIO
CHOCOOHOCTh U YMEHHUE, ONUPAsiCh HA MOJy4YEeHHbIC 3HaHUS, YMEHUS U C(HOPMUPOBAHHBIE YHUBEpPCAJIbHBIE,
obmenpodeccuoHaibHbie, TPO(PECCHOHATbHBIE KOMIIETEHIIMH, CAMOCTOSITEILHO PEIlaTh Ha COBPEMEHHOM
YPOBHE 3aJauu CBOEH NpOPecCHOHATbHON NeATeNbHOCTH, NMPO(EeCCHOHATBHO H3JaraTh CIEHUATbHYIO
UH(POPMAIINIO, HAYIHO apTyMEHTHPOBATh U 3aIIUIIATh CBOIO TOUYKY 3PCHHUS.

BeimyckHast kBanu@uKalMOHHas paboTa BBINOJHSAETCS Ha IMOCIEIHEM Kypce oOOydeHHs |
MPEICTABISIET COOON 3aKOHUEHHYIO CaMOCTOSITENIbHYI0 pabory cryaeHTa. ConepkaHUE NaHHOW pabOoThI
JIOJDKHO TPOJIEMOHCTPUPOBATH CTETEHb YCBOGHUS BBIITYCKHUKOM 3HAHUN B 0OJAaCTH TEOPUHU M MPAKTHKH
COLIMAJILHOW pPabOThI, MOJYyYEHHBIX 3a Bce BpeMs OOyudeHus, cHOpMHUPOBAHHOCTH MPEICTABIECHUN O
npueMax M cnoco0ax IPOBEACHUS COLMOJIOTHYECKUX MCCIEJOBAaHUNH M YMEHHME HWHTEepIpEeTHpPOBATh
SMIMPUIECKUE JTaHHBIE.

Kpome Toro, manHas paboTa NOKa3bIBaeT CTENEHb C(HOPMUPOBAHHOCTH YMEHUH M HABBIKOB
peanu3anii TEOPETHUECKUX W TMPHUKIAIHBIX COLUMAIBHBIX 3HAHWA B NMHCBMEHHON pa0doTe, TOTOBHOCTH K
CaMOCTOSITENILHON TBOPUECKOM padoTe.

3ammTa OakadaBPCKOW BBIMYCKHOW KBaTU(DUKAIIMOHHOW pPaOOTHI TMpearoiaraeT OCBOSHHUE
OakamaBpaMu KOMIIETEHIIMHA, OOmMX JUIsi Bcex mnpoduieil comuanbHOM paboTel. bakamaBp mnomydaer
BO3MOXXHOCTh BBIOOpAa HANpaBJICHUS MOJATOTOBKH KBATU(PUKAIIMOHHONH pa0OThI: WM CBS3aHHOW C
0TpabOTKON  0OLIENPOPECCHOHANBHBIX KOMIIETEHIIMH, HEOOXOAMMBIX JUISI OCBOEHHMS OOLIMX  JUIS
HarnpaBieHus 44.03.01 Ilemarornueckoe oOpazoBaHue BUAOB MPO(ECCHOHATBHON NEATETbHOCTH, WJIM Ha
0oTpabOTKy TNpPO(PECCHOHATBHBIX  KOMIIETEHIMH, KOTOpbIE COOTBETCTBYIOT KOHKPETHOMY  BHIY
MpoeCCHOHAIBHON JEATENHPHOCTH U COACPKAHUIO MPODHUIISL.

BrinonHeHue BBIMTYCKHOM KBaJU(HUKAIMOHHON pPabOThl MO JAAaHHOMY MPOQMII0 HANpaBleHO Ha
perieHre npoOaeMbl MOHUMAaHUS M TIO3HAHUS CYObEKTOB 00pa3oBaTeIbHOIO npoiecca. B xone paboTs! Haj
BBIIMTYCKHON KBaTH(UKALIMOHHON paboTO# CTYIEHT AOJKEH MPOAEMOHCTPUPOBATH:

- BJIQJICHUE OCHOBHBIMU METO/IaMHU M METO0JIOTHEl HAYYHBIX UCCIIEIOBAaHUN B COITMAILHON padoTe;

- YMEHHE YCTaHABIMBAaTh B3aUMOJICHCTBHE C PA3IUYHBIMU CYOBEKTaMHU TEXHOJIOTHYECKOTO
npolecca B YUPexKJACHUSIX COLMATbHON 3alUThl HACEICHUS;

- YMEHHE UCMOJb30BATh COBPEMEHHBIE TEXHOJOTUU cOOpa, 0O0pabOTKM M MHTEpPIpETalNH
MOJIyYEHHBIX  SMIUPUYECKUX  JIaHHBIX; 00pabaTbiBaTh  IMOJY4YEHHbIE JIlaHHBIE, AHAJIU3UPOBATb,
UHTEPIPETHPOBATH U OCMBICIMBATH MOJYYCHHBIE JAHHBIE C YUETOM MMEIOLIMXCS U OCBEHIEHHBIX B paboTe
TEOPETHUECKHUX MOJOKEHUH COBPEMEHHON TEOPUH U TEXHOJIOTHH COITUATBLHON pabOoTHI;



- YMEHHE BecTH OMOIMorpaduieckyro paboTy ¢ MPUBICYCHUEM COBPEMEHHBIX HMH(POPMAIIMOHHBIX U
KOMMYHHKAIIHOHHBIX TEXHOJIOTHI.

B BKP pomxHbl ObITh cOalaHCUPOBAHHO NPEACTABICHBI KaK OOOOIIEHHBIE TEOPETUUYECKUE
JTaHHBIE, TaK U PE3YJIbTAThl BBIINOJHEHHOI'O CTYAEHTOM IPUKIAJHOIO HCCIEAOBAHUS AMIIMPUYECKOTO
Xapakrepa.

B memom  BeimyckHas — kBanudukanuoHHas ~— paboTa  JOJDKHA — BBISIBUTH — YPOBEHB
c(hopMupoOBaHHOCTH POPECCUOHATIBHBIX KOMIETEHIINH, TPOPECCUOHAIBHON 3pyAULIMN BBITYCKHUKA-
OakanaBpa, €ro METOJOJOTMYECKYI0 IOATOTOBJIEHHOCTb, BIJIAQJICHUE YMEHUSMHU U HaBBIKAMHU
IpoQeCCUOHATIBHOM JesATEIbHOCTH.

B paGore BwiAenseTcs mpobiiemMa, pelieHHe KOTOPOHM CYIIECTBEHHO Ui NMPAKTUKHA COLUAIBHON
paboTHI.

[IpenmeTHoe moJie BBITYCKHOW KBaJHU(HKAIIMOHHONH pPabOThl OakaiaBpa MOXKET OBITH OYEepUEHO
CJIEAYIOIIUM 00pa3oM:

- colMabHas paboTa Kak COBPEMEHHBIN aKTyaJbHBIN BU IPOPECCHOHATBHOM IEATEIbHOCTH;

- collMajbHas paboTa U COLMaIbHAs OJIUTHKA,;

- 00BEKTHO-TIPEMETHAS PEATHLHOCTh COLMATBHOMN PadOTHI;

- TEXHOJIOTUYECKHE acCIIeKThl IPAKTUKU COLUAILHON pabOThI;

- YIOPaBJIEHYECKHUE ACIIEKThI PAKTUKH COLIMANILHOU padOoThI;

- IEJJATOTUYECKUE U TICUXOJIOTMYECKUE aCTIEKTHI MPAKTHKH COLUAIBHON PaOOTHI.

ABTOp  BBIIYCKHOM  KBaJM(PUKALMOHHOM pPabOThl HECeT IOJIHYI0 OTBETCTBEHHOCTh 32
CaMOCTOSITENIFHOCTh M JOCTOBEPHOCTH MPOBEACHHOTO HCCienoBaHusA. Bce ucmonb3oBaHHBIE B pabote
MaTepuagbl M KOHLENIMM U3 OIYOJMKOBAHHOM HayyHOM U y4eOHOM JMTepaTypbl, JIpYrux
MH(OPMALMOHHBIX HCTOYHUKOB 00sI3aTEIBHO JTOJHKHBI HIMETh Ha HUX CCBUIKH.

BeinmyckHble KBanupUKaMOHHBIE PabOThl B 00s3aTE€IbHOM MOpPSAKE IMPOBEPSIOTCS Ha 00beM
3aMMCTBOBAHUS U PA3MEILLAIOTCS B AIEKTPOHHO-OUOIMOTEYHON CUCTEME.

2. MIPABWJIA O®OPMJUIEHUSI U TPEBOBAHHUSA K COJEPKAHHUIO BBIITYCKHOUN
KBAJTU®UKAITMOHHOM PABOTBI

CrpykrypHbie 21eMenTbl BKP:

— TUTYJIbHBIN JINCT;

— ONaHK 3aJIaHHKS;

— aHHOTAINS;

— COZIEpXKaHHUE;

— BBE/ICHMUE;

— pa3zensl OCHOBHOM 4acTH;

— 3aKJIIOYCHHE;

— MepeyYeHb UCIOIb30BAaHHBIX HHPOPMALMOHHBIX PECYPCOB;

— IpUJIOKEHUS (MIPU HEOOXOAUMOCTH);

— WIUTIOCTPATUBHBIN MaTepHal (py HATUYUH).

K BbimyckHOM KBanu(UKaIMOHHON paboTe 00s13aTeNIbHBbI:

— OT3BIB PYKOBOJUTENS 0 pabore obyuaromierocs Haa BKP;

— CIpaBKa O pe3ysbTaTaXx MPOBEPKHM TEKCTOBOTO JOKYMEHTa Ha HaJM4he HENpaBOMEPHBIX
3aMMCTBOBAaHUM B CUCTEME «AHTHUILIATUATY.

OT13pIB pykoBOmuTENsI 0 pabore oOyuaromerocst Hag BKP cmpaBka o pesynpraTrax MpOBEpKH HE
MOJIINBAIOTCS, a BKIAIBIBAIOTCS B KOHBEPT, KOTOPHIM JOJDKEH OBITh MPHUKICCH K BHYTPEHHEW YacTu
neperuiera padbotel. CTpykTypa W 00BEM HMHBIX MHCHMEHHBIX PAbOT OOydYaOMIMXCS OMPEACTSIOTCS B
COOTBETCTBYIOIIMX METOAMYECKHX MaTepHaiax Kadeapsl.

O0o3nauyenne BKP
Jlns 0003HaueHUs] MHUCbMEHHBIX paboT O0y4aroIuXcs, B TOM YHCJIE TEKCTOBBIX M TpaduuecKux

JIOKYMEHTOB BKP, MpUHSTA cieayromas cucTreMa 0003HaYEHUII:
YYYY(DD.DD.DD).XXZZFF.RRR W.



st mUCchMEHHBIX Pa0OT 0OydYaronmuxcsi TepBble 4YeThipe 3Haka YYYY JIODKHBI BKIIIOYATh
3aryiaBHble OYKBBI, COOTBETCTBYIOLIME HAMMEHOBAHMIO AMCLUMIUIMHBI (He Oonee ueTwipex). llpumepsr:
PUIIM — Pa3paboTka HHTEpHET MpeacTaBUTEIbLCTB B MeHemkMeHnte; I[IMT — IlepcrnekTuBHbBIC
UH(POpPMaLMOHHbBIE TeXHOJIoTuN; MO — MupoBas sxoHomuka; M — Menemkment; [lopsanok mudpoBaHus
HAUMEHOBAHUM JIUCUUIUIMH, IO KOTOPBIM MPEAYCMOTPEHBI IMHUChMEHHBIE padOThl, NMPUHUMAETCS Ha
3aceaHuu Kadeapsl, ¢ BHECEHUEM pPEIIeHUs B IPOTOKOJ 3aceaHus Kadeapsl.

Hns BKP nepBbie miects 3HakoB DD.DD.DD cOOTBETCTBYIOT KOJy HAampaBi€HHUSI IMOJATOTOBKU
(crienuanbHOCTH).

Kon xnaccudukanmonnoit xapakrepuctuku X XZZFF, cocTosimmii U3 1mecTu 3HaKOB, KakK MPaBUIIO,
BKIo4yaeT: — XX — mocnennue mudpbl HOMepa 3a4eTHOM KHWKKH oOyuatomierocs; Ilpumep — 76 — s
HoMepa 3aueTHOU KHMKKU 0910676. — ZZFF — mynu, He pa3aenennsie Toukamu, 0000.

[opsiakoBeiii  peructpaunonnbiii Homep RRR coctoutr w3 Tpex wnyneil. Ecim TtpeOyercs
UCIIOJIb30BAaHUE JIOTIOJIHUTENIbHBIX OYKBEHHBIX KOJOB, KadeIpa BIpaBe BBECTU 10 CBOEMY YCMOTPEHHIO
JIOTIOJTHUTEJIbHBIE OYKBEHHBIE KOJIbI.

[Mpumep 0003HAYCHUS TMHCHBMEHHBIX pPA0OT OOYyYAKOIIUXCS IS HOMEpa 3a4eTHOW KHIDKKH
obyugatomerocst 0910976, manpasnenus nmoarorosku 39.03.02. - 39.03.02.760000.000.

TpedoBanus K 0()OPMIIEHUIO U COAEPIKAHUIO CTPYKTYPHBIX 3J1EMEHTOB MUCBMEHHBIX PadoT
o0yuawuuxcsi

[TucemenHbIe paboThI 00yUYarOIIUXCSI OPOPMIISIOT:

— B [1I€YaTHOM BUJI€ HA OJHOI cTOpoHe JucTa 6enoi Oymaru gpopmara A4;

— 0e3 paMoK, co0JIr0/1as1 CIIEYIOIINE Pa3MEPBI:

— paccTosiHUE OT JIEBOTO Kpasi CTPaHMILIbI 10 I'paHuIl TeKcTa —30 MM;

— paccTOsSIHUE OT BEpXHEH M HM)KHEH CTPOKHM TEKCTa JI0 BEPXHETO M HIKHETO KpaeB cTpaHuisl — 20
MM;

— paccTosiHUE OT MPaBOro Kpas CTPAHULIBI 10 TekcTa — 10 MM;

— rapauTypa mpudra — Times New Roman;

— pa3mep 1mpudTa a1 OCHOBHOTO TekcTa — 14,

— MEXYyCTpOUHbIN HHTepBai — 1,5 — pa3mep mpudra s npumevaHuii, ccbuiok — 12;

— ab3ansbii oretyn —1,25 MM;

— BBIPAaBHUBAaHUE OCHOBHOI'O TEKCTA — 10 LIMPUHE CTPAHUIIBI.

[lepeHoc B ciioBax JOITyCKaeTCsi MCIOJIB30BaTh, KPOME 3arojioBKOB. HamMeHOBaHNE CTPYKTYpPHBIX
27eMeHTOB «AHHOTauMs», «ConepxaHuey», «Bpenenue», «3akmroueHue», «lIpunoxenuer, «llepeueHp
UCTIOJIB30BaHHBIX HMH(OPMAIIMOHHBIX PECYpCOB» MHUIIYT C HOBOH CTPAaHUIBL, C IPOMUCHOH OYKBBHI,
HOJYXHUPHBIM IIpUQTOM, pazmepoM 16, 6e3 TOUKH B KOHIIE, pacnojaras 1o HeHTpy.

3aroyioBKM pazjienoB (I10Apa3esioB) OCHOBHOM 4acTH MUUIYT, C IPOMUCHOW OYKBBI, MOITYXUPHBIM
mpudTom, pazmepom 16 (mns moapasnenoB pasmep mpudta — 14), 6e3 TOUKKM B KOHIE, ¢ a03alHOTO
OTCTyMma, paBHoro 1,25 mm.

3aroJoBKM pa3lieNioB MUIIYT C HOBOW cTpaHuipl. Ecnu 3aronoBok pasnena (mojpasnena),
NPUJIOKEHUs, TAOJHUIBI, PUCYHKAa 3aHWMAeT JBE CTPOKH W 0Oojiee, TO €ro CIEAyeT 3aluChiBaTh depe3
OJIMHAPHBIA MEXCTPOUHBIH MHTepBai. Eciu 3arojoBOK COCTOMT W3 JIBYX HPEUIOKEHHUH, WX pa3ensioT
Toukoil. He momyckaercss pa3meniath 3arojOBKH IOJIPA3/IeioB B HIDKHEH YacTH JIMCTA, €CJU T0J HUMHU
MIOMEIIAeTCsI MEHEe IBYX CTPOK TEKCTA.

PaccrositHre MexIay 3aroioBKOM paszena (rmonapasjeia) W TPeAbIAYIIAM WU OCIEeIYIOIUM
TEKCTOM, a TAaK)Ke MEXJy 3aroJIoOBKaMH pasjiesia ¥ Mojpaszena JO0JKHO ObITh PaBHO ABYM MEXKCTPOUHBIM
WHTEpBaJIaM, IPAMEHSEMBIM B OCHOBHOM TEKCTE.

Pucynku, Tabnuupl HymMepyroT apabckuMu nudpaMy CKBO3HOH Hymepalueil B mpezenax TeKcTa
paboThI, IPUBOIS UX HOMEpa IMOCTE CIIOB «PHCYHOK», «TadmuIa». JlomyckaeTcss HyMepaus pUCyHKOB U
TabIuIl B mpesenax paszzena. Ha Bce pucyHKU u TaOaMIIbI TOJKHBI OBITh MIPUBEIEHBI CCHUIKH B TEKCTE, MPH
9TOM CJIEIyeT IUCATh CIIOBA «PUCYHOK», «TAabIHUIIA» MOJHOCTBIO C YKa3aHUEM HOMepa.

ITpumeps! IIpaBunbHO: 1 «...naHHBIE TpUBEACHBI B Tabmuie 4» (MpH CKBO3HOW HyMepaluu IO
BCEMY TEKCTy paOOThl). WM 2 «... B COOTBETCTBHM C TaOmuied 3.2...» (mpu HyMmMepalnuu B Tpeaesax
pazzena 3). 3 «... Kak yKa3aHO Ha PUCYHKE 2».

HemnpaBunbHo: 4 «...B cCOOTBETCTBHH C Ta0d. 3.2...». 5 «... KaK yKa3aHO Ha puUC. 2».

Hywmepanus crpanui paboTbl CKBO3HAs, HAUMHAETCS ¢ TUTYJIBHOTO JTUCTA. TUTYNBHBIN JIUCT, OJIaHK



3aJlaHWs, aHHOTAIIMIO BKITFOYAIOT B OOIIYI0 HyMEpAIUIO CTPAHHUII, HAYWHAs C TUTYJIBHOTO JINCTA, HO HOMEpa
CTpaHMI] Ha HUX HE MPOCTABIAIOT. PUCYHKM U TaOmuubl Ha jucte Gopmata A3 y4YUTHIBAIOT KaK OJAHY
CTpaHHMILY.

Tabnuupel 00beMOM OONbBIIE OJHOW CTPAaHMIBI JOMYCKAETCS MPUBOAMTH B MPUIIOKEHUU. JIMCTHI
paboThl OOPMIISIOT C HUKHUM KOJIOHTHUTYJIOM, B KOTOPOM B CKpBITOM Tabuile (M3 AByX rpad) MUIIyT BUJ
¥ 0003HaYeHHE MUCBMEHHON paboThl oOydaromerocs, pasmep mpudra — 10; HOMepa cTpaHull apaOCKUMU
udpamu, pazmep — 14 ¢ BeIpaBHUBAHHEM 10 TIPaBOMY Kpato.

HaumenoBanne Tembl KypcoBoro mpoekra (padotel), BKP Ha TuTynbHOM NucTe, OJIaHKE 3aaHust
JIOJDKHO TIOJTHOCTBIO COOTBETCTBOBATh TEME, YTBEPIKICHHOM MPUKA30M PEKTOpa, KOTOpasi, B CBOIO O4Yepe/ib,
B TIOJTHOM Mepe coryiacyercst ¢ 62301 MPAKTUKH U 00OHEKTOM HUCCIICTOBAHUS (M3YUCHHS).

B Tekcre muchbMeHHOW pabOThl HE JOMYCKAETCsl MPUMEHSTh: - COKpAIIEeHUs 0003HAYCHHUN €TMHMIL
BEJIMYHH, YIOTpeOsieMbIx 0e3 1udp, 3a UCKIIOUYEHUEM TaOJIUI U paciupoBOK (GOPMYI U PUCYHKOB; —
MaTeMaTHYECKUE 3HAKHU BEJIMUUH 0€3 YHCIIOBBIX 3HAYCHHI, HAIPUMED, «>» (00JIbIIIe), «

B Tekcre pabor momyckaeTrcs HMCHOJIb30BaTh cokpamieHus B coorBerctBuu ¢ ['OCT P 7.0.12,
HarpuMep, Tak jaajee — T.J.; TOMY 0oJJ00HOe — T.IL.; U IPYTUe — U JIp.; B TOM YHUCIIC — B T.4.; IPOYHE — TIP.;
TaK KaKk — T.K., CTpaHHWIA — C.; TOJABl — IT.; CMOTPETh — CM.; BKIIIOUYHTEIHHO — BKIIIOY; aBTOP — aBT.;
O0ubnmoTeka — 0-Ka; BKIIOYUTEIBHO — BKIIIOY.; TUCCEPTALIUs — JTUC.; TOLUEHT — A0l. [Ipu HEOOXOaMMOCTH
COKpAIlleHUI TIOJTHOE Ha3BaHHUE CIIEAYeT MPUBOIUTH IIPU €r0 MEPBOM YIIOMHUHAHHUU B TEKCTE M B CKOOKax —
COKpallleHHOE Ha3BaHHe WK abOpeBuarypy. [Ipu mocnenyromemM ynmoMruHaHUH YIIOTPEOIISIOT COKpaIIeHHOE
Ha3BaHME WK aOOpeBUaTypy.

TUTyJbHBIH JUCT U 0JIAHK 32JaHUS

TurynpHBIN AHCT ABISETCSA MEPBOM CTpaHHUIEH MUCBMEHHOM paboThl 00yyarolierocsi, Ha KOTOpOM
IPUBOJATCS CIIEAYIOLINE CBEICHUSA:

— HaMEHOBaHUE MUHUCTEPCTBA, HAMMEHOBAHUE By3a, HAMEHOBaHUE (aKyJIbTeTa, HAUMEHOBAHUE
Kadenpsl;

— HaMMEHOBaHUE BUJIa MMCbMEHHOM paboThl 00ydaroierocs;

— HaMEHOBaHue TeMbl (pa3Mep — 12, mponucHbIMU OyKBaMH, 0€3 TOUKH B KOHIIE U ITIEPEHOCA CIIOB);

— KOJI 1 HANMEHOBAaHME HalpaBJIeHUs TOATOTOBKY (CHELMAIBHOCTH);

— HAUMEHOBAHUE HAINPaBIEHHOCTH (TpoduIs);

— 0003Ha4YeHre MUCbMEHHOM paboThl 00yJaroerocs;

— mKdp TPYIIbI; — MHULHAIBL, (HaMUIUs 00y4yaroerocs;

— UHUIMAIBL, (haMUITUS 3aBeIyIOIero kadeapoi;

— IOJKHOCTb, MHULMAIIBI, (hamuius pykoBoautens BKP;

— JTOJKHOCTb, UHULIAAIBI, (PaMWINU KOHCYJIBTAHTOB (IIPU HAIUYHH);

— IOJKHOCTb, MHUIMAIIBI, (DaMUIINSI HOPMOKOHTPOJIEPa;

— TOpOA U TOJ.

B 3amaHuu pykoBOAMTENb yKa3bIBA€T MCXOJHbBIC JaHHBIE U1l BBHIMOJIHEHHS] MHUCbMEHHOM pPaOOThI
o0yyaroIerocsi, IpUBOJUT KpaTKOe cofepkaHue padoThl: BBEACHHUS, pa3/ieloB OCHOBHOM 4acTH pabOTHI,
3aKJIFOUYEHHUS; IPUBOJIUT MEPEUYEHb NILTIOCTPATUBHOTO, PACYETHOIO U T.II. MaTepUasoB (IIPU HAJTUYUN).

bnaHku TUTYIBHOTO JIMCTa M 33/1aHUS CIIEAYeT 3aMoNHATh TapHuTypoit mpudTa Times New Roman,
pasmep — 12, mpu 5TOM TOACTPOYHBIN TEKCT, JIMHUM, JWIIHAE CJOBa (CHEIHATIbHOCTh, MPOQHIH)
yOuparoTcsl 32 UCKIIOYEHUEM MOJCTPOYHON HAAMUCH «IOJNHUCh M J1aTa». 3anoiHATh OJaHKH TUTYJIBHOTO
JUCTa U 3aJlaHus JOMyCKaeTcs BPYYHYIO IAacTOM 4yepHoro npera. Ha TUTynbHOM jnHcTe U OJaHKE 3aJaHu s
HalMEHOBAHME TEMBI 3aKJII0YAIOT B KaBBIYKH M NMUIIYT MPONUCHBIMU OyKBaMu, TapHUTypoit mpudTa Times
New Roman, pa3mep — 12, 6e3 TOUKH B KOHIIE U NIEPEHOCA, BEIPABHUBAHHUE — IO LIEHTPY.

AHHOTaNus

AHHOTaIMs BBITYCKHON KBaIM(PUKAIIMOHHON paboThl odopMisieTcss Ha JHCTe Oeroil Oymare
dopmara A4 u pasmemaerca B paboTe IMepen CoIep)KaHHEeM, HOMEp CTpPAaHUIBl HAa AHHOTALlUU HE
npocTaBisieTca. AHHOTalUs JO0JDKHA OTpakaTh TeMy paboThl, €€ KpaTKyl XapaKTepUCTHKY U IIelu,
NOJIyYeHHBIE pPE3yNbTaThl M WX HOBH3HY, CBEICHUS 00 0OBEME TEKCTOBOTO MaTepuayia (KOJIMYECTBO
CTpaHUIl), KOJMYECTBO PUCYHKOB, TAOJIUILI, MPUIOKEHHUH, UCIOIB30BaHHBIX MH()OPMAIIMOHHBIX PECYPCOB,
rpadu4eckoro u Ap. Marepuana (Ipu HaJIHIuH).



AHHOTaIMs JOJDKHA OBITH COCTaBJIEHA HAa PYCCKOM M aHTIIMHCKOM SI3bIKE (IIEPEBOJI MOXET OBIThH
OCYIIECTBIIEH C HWCIOJIb30BaHHEM on-line mepeBogunka). OO0beM aHHOTAIMKM HA OJHOM S3BIKE JIOJDKEH
COCTaBJIATH HE Oosiee | CTpaHUIIBI IEYaTHOTO TEKCTA.

Conep:xkanue

B anemente «ConeprxaHuey», KOTOPBIA HAYMHAIOT C HOBOTO JICTA, IIPUBOJIAT MOPSIKOBBIC HOMEpA U
3aroJIOBKH BCEX CTPYKTYpPHBIX 3j1eMeHTOB («Benmenue», «3akmouenuey, «llepeyeHp HCIOIB30BaHHBIX
UH(POPMALIMOHHBIX PECYPCOB»), Pa3AesioB, MOAPA3/EIOB, IMYHKTOB (€CIIM OHM HMEIOT HAaUMEHOBAHHE)
OCHOBHOH 4acTH, 0003HAYCHHUS U 3ar0JIOBKH MPHIIOKEHHH (TIPY HAJTUYNH ).

[Tpumep — [punoxxenne A O630pHas kapra mwiomaneit AO «ManoopioBCKOe».

Jns ynooctBa odopmienus anementa «CoaepikaHHE» B TEKCTOBOM PENAKTOPE PEKOMEHIYETCSI
UCTIOJIB30BaTh CKPBITYIO Tabimily, cocrosimyr u3 AByX rpad. Ilpu wucnonp3oBaHuu TaOIUIBL,
BbIpaBHUBaHUE B rpade ¢ HAMMEHOBAHUSMU Pa3JICIIOB U TOJPa3/ICIIOB MPOU3BOAMTCS 110 JIeBOMY Kpato. [1pu
3TOM TIOCIIe 3aroJIOBKa KaKIOTO W3 YKAa3aHHBIX CTPYKTYPHBIX JJIEMEHTOB CTaBAT OTTOYHME, a 3aTeM
MPUBOJAT HOMEp cTpaHulbl. B anemente «Conepikanue» HoMepa Moapa3aenioB (IIyHKTOB) IPUBOJST MOCTE
a03aIlHOT0 OTCTYIIA, PAaBHOTO JIBYM 3HaKaM, OTHOCUTEILHO HOMEpa pa3zjena (moapasaena).

[Ipy HEOOXOAMMOCTH MPOJOJDKCHHS 3allMCH 3arojioBKa pasjeia WU TOoJpasielia Ha BTOPOH
(mocnemyromei) CTpoKe, €ro HaYMHAIOT Ha ypOBHE Hadaja dTOrO 3arojoBKAa Ha MEPBOHM CTpPOKe, a MpHU
NPOJIOJDKCHHUH 3aIMCH 3ar0JI0BKA MPUIOKEHUS — HA YPOBHE 3aIMCH 0003HAYCHHS 3TOTO TPUIIOKEHUS, TIPU
TOM TIEPEeHOC CIIOB B 3arojioBKax 3ampenieH. Homep crpaHuibl paszena (monapasjaera, MPHIOKCHHS)
NPOCTABJISIOT HAITPOTHB MOCIIEIHEH CTPOKH 3ar0JI0BKa.

BBenenue

Beenenne BKP, kak mpaBuio, T0MKHO BKIIOUaTh B ce0s clieayromiee: 000CHOBaHKE BbIOOpa TEMbI
paboThI, €€ aKTyalIbHOCTb; (POPMYIHPOBKY LIEJIU U 33]a4 UCCIIEeI0BaHUS; ONpeiesieHue 00bEeKTa U IpeIMeTa
pa3paboTKu (MccleoBaHMs); HHPOPMALMOHHYI0 0a3y HCCIeIOBaHMS, IO3BOJISIONIYIO OIpPENEIUTh
MoJIOXKEHUEe paboTel B oOmel crpyktype uHbopmaruu teme BKP; oGocHoBanme Teopernueckoil u
IIPAKTUYECKON 3HAa4MMOCTH pe3ynbraroB BKP. Tekcr BBeneHHs He JENAT Ha CTPYKTYPHBIE DJIEMEHTBI
(TLyHKTBI, TOAMTYHKTHI).

Pa3aesbl OCHOBHOM YacTH

OCHOBHYIO 4YacTb TEKCTa NIUCbMEHHOW palOThI, NpU HEOOXOAMMOCTH, JENIAT Ha pa3leisbl,
HOJpa3/ieNbl, MyHKThl M MOAMYHKTHI. Kaxkaplii MyHKT (MOAMYHKT) JOJDKEH COJAEpKaThb 3aKOHYEHHYIO
unpopmanuto. CreneHp APOOJICHUS] TEKCTa 3aBUCHT OT €ro o0beMa W COJEp)KaHMUsI W, KakK MPaBHIIO,
COTJIACOBBIBAETCS C MpenoaaBaTesneM (PyKOBOAUTENIEM paboThI).

Paznernsr, moapasennsl, MyHKTH U TOAIYHKTH HYMEPYIOT apaOCKuMu nudpaMu 0e3 TOUYKH B KOHIIE
3aMMChIBAlOT € a03allHOTO OTCTyma. Pas3ziensl JAOKHBI MMETh TOPSIKOBBIE HOMEpa B Npezenax Bcel
pabotel. Homep moppasnena (myHKTa) COCTOMT M3 HOMEpA paszjiefia M MOPSAIKOBOTO HOMEpa Mojpaszzela
(myHKTa), pa3aeneHHbIX Toukon. Kaxplii pa3nen ocHoBHo# yacth BKP HaunHaioT ¢ HOBOW CTpaHMIIBI.

Tabmuunyro dopmy 1enecooOpa3sHO NMPUMEHSTh, €CIU Pa3IUYHBIC MOKAa3aTeI MOXKHO CrPYIIU
Ha3panue Tabuuipl, IpU €ro HAJIWYMHU, JOJDKHO OTpakaThb €€ COJep)KaHHe, ObITh TOYHBIM, KpPaTKUM.
Tabnuiy cieayer pacnojiaraTb HEMOCPEICTBEHHO IMOCHE TEKCTa, B KOTOPOM OHA YIIOMHHAeTCs BIIEPBBIE.
Paspemaercs nenats Tabnuibl ¢ MeHbIIUM pazmepoM mpudTa Times New Roman (10, 12, 13), untepBan
MOKHO JieJaTh KaK MOJYTOPHBIM, Tak W oJauHapHbIM. Ho, ecnm Ha OAHOM CTpaHUIE pPACIIOJIOKEHO
HECKOJIbKO TaOJIMII, TO HEJb3s IeaTh UX Pa3HBIMU HIPUPTaAMHU.

Ha3Banue Tabmuimpl ciemyeT moMemiath Haj Tabiuiei cieBa, 0e3 ab3allHOro OTCTYIa, B OJHY
CTPOKY, C HOMEPOM Y€PE3 TUPE B COOTBETCTBUM C PUCYHKOM 1.

Tabmuipl He0OX0AMMO HYMEpOBaTh apaOCKUMH IMdpaMu CKBO3HOW Hymeparueil. EcimuTabnuna B
I13 TonpkO OmHa, OHA JOJDKHA OBITH 0003HaYeHa «Tabmmma 1.

JlonmyckaeTcst HyMepoBaTh TaONIMLbI B IIpefenax pasziena. B 3Tom ciaydae HoMep TaOIHMIBI COCTOUT
U3 HOMepa pas/iena 1 MopsiIKOBOro HoMepa TabJIUIbl, pa3aeiIeHHbIX TOUKOH.

B Tekcre nosicHUTENbHOM 3aIIUCKM Ha BCE TAOJIUIIBI JOJDKHBI ObITh IPUBEACHBI CCBUIKH, B KOTOPBIX



Tabmra -

HoMep Ha3BaHHE TadIHIIBI
} 3aromoBku rpag
TomoBka

} ITomzaromosku rpad
Ctpoknu
(ropH30HTANEHEIE PAIEL)

\ J N\ _/
Y T
LoxoBuk I'padsr (komOHKI)

(3aromI0BKH CTPOK)
CJIeTyeT MUCcaTh CIIOBO «TabIUIay C YKa3aHHEM ee HoMepa.

CneBa Han Tabnuueii, 6e3 ad3aHOro OTCTyNa, pa3MelaT cioBo «Tabmuiay, Homep, 6€3 TOUKHU B
KoHIle. HanMeHoBaHuMe TaOJUIIBI MPUBOJIAT MPU HEOOXOIMMOCTH, €T0 3alHCHIBAIOT C MPOMUCHOW OYKBBI
rociie HoMmepa, uepe3 Tupe, 6e3 TOukH B KoHIle. Eciu HauMeHOBaHUE TaOJIMIBI 3aHMMAET JBE CTPOKH U
0oJiee, TO €ro CIIeIyeT 3aMiChIBAaTh Yepe3 OJMHAPHBIN MEKCTPOYHBINH HHTEPBAIL.

Ecnu o0bem Tabnuiibl Oobliie OAHON CTPAHUIIBI, TO €€ PEKOMEH]IyeTCsS MOMEIaTh B MPHIOKEHUU.
3arosoBku rpad (CTOIOIOB) U CTPOK TAOJIHUIBI CIEAYET MHUCATh C MPOIMUCHOW OYKBBI, B €IUHCTBCHHOM
yycie, 0e3 TOUYKH B KOHIIE, MOA3ArojoBKH rpad — co CTpOUHOl OYKBBI, €CIM OHH COCTaBISIOT OJHO
MPEIUIOKEHUE C 3ar0JOBKOM, HJIM C MPOIUCHOW OYKBBI, €CITM OHU MMEIOT CaMOCTOSITEIIbHOC 3HAUCHUE B
COOTBETCTBUHM ¢ Tabuuien 2. Boicota cTpok Tabnuibl J0HKHA ObITh HE MeHee 8 MM. Pa3znensrs 3arojgoBku
U TI0J3ar0JIOBKM OOKOBWMKAa W Tpad JAMArOHATBHBIMU JIMHHSIMH HE JOITyCKaeTcs. 3aroyioBku rpad, Kak
MIPABUIIO, 3AMMCHIBAIOTCS ApalIeIbHO CTPOKAM TaOIHUIIBI.

CceblLIKHT

[Tpu HEOOXOAMMOCTH aTh HH(POPMAIUIO O ITUTHPYEMOM, PACCMATPHBAEMOM WJIM YIIOMHHAEMOM B
paboTe HHPOPMAIIMOHHOM pecypce (ero COCTaBHOM YacTH) MPUBOAAT OUOIUOTpadUUecKylO CCBUIKY.
bubnuorpaduueckue cBeaeHuss 00 3TOM pecypce OJDKHBI OBITh JTOCTATOYHBI JJIS €r0 UACHTHU(UKAIUH.
JlaBaTh CCBUIKY MOXHO Ha BC€ BMJbI MHPOpPMALMOHHBIX pecypcoB B coorBerctBuu ¢ ['OCT P 7.0.5. B
NUCBbMEHHBIX paboTax oOydaroumxcs MPUMEHSIOT cleaylomue Oubnuorpaguyeckiue CChUIKH: -
BHYTPUTEKCTOBBIE, MOMEIICHHbIE B TEKCTE; - IMOACTPOYHbIC, BHIHECEHHBIC M3 TEKCTa BHHU3 IOJOCH! (B
CHOCKY).

bubnuorpaduyeckyto CCbUIKY COCTaBISAIOT B KpaTkoil ¢opme. MMeHa aBTOpoOB, yka3aHHbIE B
3aroJIoBKe, He MOBTOPSIIOT B CBEJECHUAX 00 OTBETCTBEHHOCTHU. YKa3bIBalOT JMO0 001U 00beM JOKyMEHTa
(KOJIMYECTBO CTPaHHULL), TMOO CBEACHUS O MECTOMOIOKEHUSI 00BEKTA CCHUIKH B JOKYMEHTE.

[Tpumep noacrpouHoit Oubnuorpapudeckoil ccoliku Jlocaues M.C. Obpazosamenvuas npoepamma
KAK UHCMPYMEHM CUCmeMbl YNPAGIeHUs Kayecmeom NpopeccuonanbHo2o obpazo8anus . MOHOZPAusL.
Mocksa, 2019. 166 c. wnu Jlocaues M.C. Obpazoeamenvhas npocpamma KAk UHCMPYMEHM CUCHeMbl
VAPAGIeHUs Kauecmeom npogheccuonaibHo2o obpazosanus : monoepagus. Mocksa, 2019. C. 91-105.

BuyTtputekcToByto 6uOnmuorpaguueckyto CCbUIKY MPUMEHSIOT, KOTJa B TEKCTE NMPUBOISAT LIUTAThI
WIN W3JIATaloT Yy)KHe MBICIU CBOMMH CIIOBAMH, €€ 3aKII0Yal0T B KPYTJIbIe CKOOKH, TPEANMCAaHHbBIN 3HAK
TOYKY U TUpE, pa3Aeisatomuid obnactu Oubnuorpauyeckoro OnMMcaHus, AOMYCKAeTCs 3aMEHSITh TOUYKOM.
[TpuMepbl BHYTPUTEKCTOBBIX CCHUTOK

1 IToMuMO 3TOTO, 3€pHO SBISAETCS 3HAUUMBIM UCTOYHUKOM CBIPBS JJIsl TMBOBAPEHHOMN, CIIUPTOBOM,
koMOuKopMoBoil mpomebliieHHocTH (ITonoBuea @.I1. Kommepueckas nestenbHOCTh QupMbl. MockBa,
2018. 211 c.).

2 (Kpatkwuii sxoHOMHU4eckuid cimoBaph / A.H. Aspunusia [u np.]. 2-e u3z., nepepad. u gon. Mocksa :
HH-1 HOBOI SKOHOMUKH, 2002. 1087 c.).

3 (Cobpanme coumHenui. M. : Dxonomumka, 2006. T. 1. C. 24-56). 4 JIns xapaKTepUCTUKH
oOecreyeHnss  CEeNIbCKOTO  XO3SIMiCTBa  DHEPreTHUECKUMH  pecypcaMd  MCIONB3YIOT — IOKa3aTelu
sHeproobecrneueHHOCTH H 3HeproBoopykeHHocTH (KoBamer B.B. ®unaHCOBBIN aHamu3: METOIBI U
nporenypsl : yueoHoe nocooue. Mockaa, 2017. C. 145.)



[ToacTpounas 6ubamorpaduyeckasi ccbuika opopMIIsETCss Kak MpUMeYaHre, BBIHECEHHOE U3 TEKCTa
BHU3 1oJI0ckl. [Ipy Hymepanuu moacTpOYHBIX OMOIMOrpadUYecKnX CCHUIOK MPUMEHSIOT eInHOO0Opa3HbIN
MOPSJIOK /ISl BCETO JAHHOTO TEKCTa: CKBO3HYIO HyMEpallMio 10 BCEMY TEKCTY WM B Ipejaenax paszenia u
T.I1., WJIK — JIJIS1 IaHHOW CTPaHMIIBI JOKYMEHTA.

[Tpumep: Kosaner B.B. ®uHaHCOBBIN aHANIM3: METOJIBI M MPOIEAYPHI : yueOHOE mocodbue. MockBa,
2017. C. 145.

[Ipu noactpounoit Oubmorpaduveckor CChlIKEe Ha JEKTPOHHBIN pecypc AOMYCKaeTcsl YKa3bIBaTh
TOJILKO €ro JJICKTPOHHBIA aapec wucnonbdys adoOpeBuarypy "URL" (Uniform Resource Locator —
yHU(UIMPOBAHHBIN ykazarenb pecypca). [Ipumep URL: http://www.nlr.ru/lawcenter/izd/index.html. ITpu
noBTope OubIMOrpaguyecKnx CChUIOK Ha OAMH M TOT K€ OOBEKT PaziIMyalOT CCHUIKU: - NEPBUYHBIC, B
KOTOpBIX Oubnuorpaduyeckre CBEICHHUS MPUBOAATCSA BIEPBbIE B JAHHOM JOKYMEHTE; - MOBTOpHBIC, B
KOTOPBIX paHee YyKa3aHHble OuOnuorpaduyeckue CBEICHHS TOBTOPSAIOT B COKpalleHHOH (opme.
[ToBTOpHBIE CCHUIKU MOTYT OBITh BHYTPUTEKCTOBBIMHU, MTOACTPOYHBIMHU.

[ToBTOPHYIO CCBUIKY Ha OJUH M TOT K€ JOKYMEHT (IpYIITy JOKYMEHTOB) WJIM €TO YacTh MPHUBOISAT B
COKpallleHHOW (opMe TpHU YCIOBHUH, YTO BCE HEOOXOAMMBIC IS HACHTU(UKALMUA U TOUCKA STOrO
JOKyMeHTa Oubnuorpaduyeckue CBeIeHUs yKa3aHbl B IEPBHUYHOI CChbUIKE Ha Hero. BeiOpaHHBIN mpueM
cokpaleHus: OubnuorpaduyecKkux CBeICHUN HCIONIb3yeTCs eAMHOO0OPA3HO ISl BCETO TEKCTA.

IIpumepsl

1 BuyrputekcTtoBas ccbuika: - nepsuuHas — (Bacunbes C.B. HHOBaoHHbIM MapkeTuHr. MockBa,
2005); - moTopHas — (BacunbeB C.B. MuHoBanmonHsiii Mmapketunr. C. 62.).

2 Tloactpounas ccwuika: - nepBuyHas — 1 I'aBpunos B.IL., MBanosckuit C.M. OOmectBo u
npupoaHas cpena. Mocksa : Hayka, 2006. 210 c. - noBropnas — 1 I'aBpuiioB B.II., Banosckuit C.U.
Oo6mectBo u mpupoaHas cpena. C. 81. - nepeuunas — 'OCT P 7.0.4-2006. M3nanus. BeixonHble cBeICHUS.
O6mue TpeboBanus u npasuia opopmienus. Mocksa, 2006. 11, 43 c. (Cucrema craHgapToB MO HHPOPM.,
6ubn. u u3n. neny). - nosropuas — OCT P 7.0.4-2006. C. 5.

Ecth ocobGenHocTH coctaBieHus OuOIMOrpauuecKkux CChUIOK Ha JJIEKTPOHHBIE pecypchl. B
CCBUIKaX MOXHO YKa3bIBaTh OJJIEKTPOHHBIA pecypc JIOKAIBHOTO W YyAaleHHOro mpoctyma. CChUIKH
COCTaBJIAIOT KAaK Ha AJIEKTPOHHBIE PECYPCHI B IIEJIOM (3JIEKTPOHHBIE IOKYMEHTHI, 0a3bl JaHHBIX, HOPTAJIbI,
caiiTel, BeO-CTpaHUIbl, (OPYMBI U T.H.), TAK U HA COCTaBHBIE YAaCTU 3JEKTPOHHBIX pecypcoB (pa3aensl U
YacTU DJIEKTPOHHBIX JOKYMEHTOB, IOPTAJOB, CalTOB, BEO-CTpaHMIL, IYOJUKAIMKM B 3JIEKTPOHHBIX
cepUajbHBIX U3JaHMSIX, COOOLIEHUS Ha (popyMax U T.I1.).

ITpumepsl

1 (Poccuiickue npasuna katagoruzauuu. Y. 1. OCHOBHbIE NOJIOKEHUS U MpaBWia [DJIEKTPOHHBII
pecypc] / Poc. 6ub:. accorr., MexperuoH. koM. mmo katanoruzanuu. — Mocksa, 2004. — 1 CD-ROM. — 3armn.
C ITUKETKH JINCKA).

2 depepanpHas cilyk0a rocylapcTBEHHOM CTaTUCTHKHM [DIEKTpOHHBIM pecype] : OdunuanbHbIM
cait. URL: http://www.gks.ru/ (mara oOpamenuss : 29.04.2019). IIpumeuanue 00 oOrpaHuyeHUU
JOCTYITHOCTH MPHUBOJAT B CChIJIKAX Ha JOKYMEHTHI U3 JIOKAJIbHBIX CETEH, a TaKKe W3 MOJTHOTEKCTOBBIX 0a3
JAHHBIX, JIOCTYII K KOTOPBIM OCYIIECTBIISIETCSI Ha JOTOBOPHOW OCHOBE WJIM IO TOAINHMCKE (HampuMmep,
«Kopekey, «["apanty», «Koncynpsrant [lmtoc», «kEBSCO», «ProQuesty», « IHTerpym» u T.11.).

Jist STIEKTPOHHBIX PECYpPCOB yTAIEHHOTO JOCTYIa MPHUBOAST NMPUMEYaHUE O PEKUME JIOCTYIa, B
KOTOPOM JIOITyCKAaeTcsi BMeECTO cloB «PexuMm 1ocTyma» (WM MX OSKBHUBAJEHTAa Ha JPYIOM SI3bIKE)
MCITOJTH30BaTh JIJIsi 0003HAYCHHMS JIEKTPOHHOTO aapeca abopeBuarypy «URLy. Madopmanmio o mpoTtokose
JocTyna K cereBomy pecypey (ftp, http m T.m.) M ero »nexTpoHHBIM ajpec NPUBOIAT B ¢opmare
YHUQUIIMPOBAHHOTO YyKa3zaTens pecypca. llociae 3eKTpoHHOro ajapeca B KPYIJIBIX CKOOKax MPHUBOJIST
CBEIEHUS O JaTe oOpalleHHs K AJIEKTPOHHOMY CET€BOMY PpEecypcy: TOCle CIIOB «aaTa oOparieHHs»
YKa3bIBAIOT YHCII0, MECSI] ¥ TOI:

IIpumepsl

1. Becy boroponckuii yesn: ¢opym // boropoack — Horunck. boropoackoe kpaeBeieHHe: CaT.
Horunck, 2006. URL: http://www.bogorodsk-noginsk.ru/forum/ (nara o6pamenus: 20.02.2007). 2. 46.
WNuBecturimu octanytes chipbeBoiME // PROGNOSIS.RU: exenn.uatepuer-u3a. 2006. 25 suaB. URL:
http://www.prognosis.ru/print.html?id=6464 (mara o6pamenus: 19.03.2007). 3. 9. Xunumnoe mnpaso:
aKTyaJbHBIC BOMPOCHI 3aKOHOAATENbCTBA: AEeKTpoH. KypH. 2007. N 1. URL: http://www.gilpravo.ru (nata
obpammenus: 20.08.2007).

B Tekcre mnucbMeHHOR paboThl OOywaromierocss MoOryT OBITh JIaHbl CCBUIKM Ha pasJiensbl,
NPUIOKEHUs, (OPMYIIBI, TAOJIHUIBI, PUCYHKH (JIEMEHTHI) CaMOl MUChMEHHOM paboTsl oOyyaromerocs. [Ipu



CCBIJIKE Ha 3JIEMEHT, Pa3MEIICHHBIN B TEKCTe, HEOOXOIUMO yKa3aTh B CKOOKax ero o0o3HaueHue (Homep).
CchbUIKM Ha OYEeHb OTHNAJICHHBIE PUCYHKH W TaONHIBI PEKOMEHAYETCS COMPOBOXKIATh C YKa3aHUEM
CTpaHULIbI, T/I€ OHU Pa3MEIICHBI.

Cchulky BHYTPH TEKCTa pabOThI MPUBOAATCS 0€3 CKOOOK Tak, 9TOOBI OHM COCTAaBIISUIA OJHO IIETIOE C
TEKCTOM.

IIpumepsl

1. «...Kak 1moka3aHo B Tabnuie 1 Ha cTp. 25»;

2. «B COOTBETCTBUU C 3aJlaHUEM...»; 3. «B pazaene 2...». [IoBTOpHBIE CCHUIKM Ha OOBEKTHI CCHUIOK
JOTIYCKaeTCcsl MPUBOJIUTH B KPYIJbIX ckoOkax. Eciu cceuika nemaercs B KPYIJIBIX CKOOKax, ee ciemyeT
HAYMHATH COKPAIIEHHBIM CIIOBOM «CM.).

[Ipumep — (cm. dopmyny (2.14), (cm. 3amanue), (cMm. pasaen 3), (cMm. pucyHok 4.1). IIpu cceuike Ha
4acTH PUCYHKOB, 0003Ha4YeHHBIE OykBamu (a, O, B), MOCIe HOMEpa PHCYHKA CTaBHTCS COOTBETCTBYIOIIAS
oyksa. [Ipumep — «Ha pucynke 4.1, a»; «(cM. puc. 4.1, a)».

3akjao4eHue

CTpyKTYypHBIN 3JIeMEHT «3aKIIOueHHE» SBIAETCA O0s3aTENbHBIM JII BCEX MUChMEHHBIX paboT
00ydJaroumxcs, ero CoJep>KkaHre YTOUHSAET PYKOBOAMUTENb MPOeKTa (pabOThl) B 3aBUCUMOCTH OT TEMbI U
3aJJaHus. Texct 3akimroueHus HE ACIAT Ha MIoApa3Aciibl, IIYHKTBI, MOAITYHKTBI. 3akiroueHue JOJDKHO
COJIep’KaTh KpaTKHE BBIBOJABI, OIICHKY pPE3yJbTAaTOB BBHIMOJHEHHOW pabOThI, MPEUMYIIECTBA pPEIICHUM,
MPHUHSITHIX B TPOEKTe (paboTe), COOTBETCTBUE MOMYUCHHBIX PE3YyIbTATOB 33 IaHUIO.

B xonne 3axmouenuss BKP genator BeIBOABI, YeM 3aBeplaeTcs IpoekT (paboTa): peKOHCTPYKIIHEH,
YCOBEPIIEHCTBOBAHUEM WIIM MOJIEpHU3ALUE 00bEeKTa (CUCTEMBI), IPOrPAMMHOI0 IPOAYKTA U T.1.

Hepeqeﬂb HCIT0Jb30BAaHHBIX I/IH(l)OpMaIII/IOHHBIX pecypcoB

B crpykrypHbIii snemenT «llepeueHb MCHOIB30BAHHBIX MH()OPMAIIMOHHBIX PECYpPCOBY» BKIIIOYAIOT
HepeveHb CCbUIOYHBIX PECYPCOB, KOTOpPbIE MTPUBEAEHBI B TeKCTE. [Ipu 3TOM nepeyeHb CChIJIOYHBIX PECYPCOB
COCTABIISIIOT B TIOPSJIKE WX YIMIOMHHAHUS B TEKCTe paOOTHI M €€ MPUIIOKEHUH COTJIACHO NPHUBEIECHHOW B
KBaJJpaTHBIX CKOOKax HyMepaluu NTaHHbIX pecypcoB. CBeoeHMs O pecypcax cielyeT pacrnoiaratb B
MIOPSI/IKE TIOSIBJIGHUSI CCBUIOK Ha PEecypchl B TEKCTE M HYMEpOBaTh apaOCKUMHM LU(PPaMU C TOYKOH H
neyaTarhb ¢ a03aIHOro OTCTYIA.

Odopmienne nepeyHs: UCMOIb30BaHHBIX HH()OPMALIMOHHBIX PECYpPCOB (Aajiee — pecypcoB) JOJAKHO
OBITH BBIIIOJIHEHO B COOTBETCTBHHM C MpaBuiIaMu Oubanorpagpudeckoro onucanus nokymenTos no 'OCT P
7.0.100.

bubnuorpaduyeckoe omnucaHue coAepXUT OHOIMOTrpaduuecKue CBEIEHUs O pecypce, KOTopble
JIOJDKHBI OBITH TIPUBENEHBI 10 OINpPEIEIIEHHBIM TPaBHJIaM, YCTAHABJIMBAIOIIMM HAIOJHEHHE M TOPSIOK
clIeZIoOBaHUs 00JacTell M 3JIEMEHTOB, M MpeJHa3HAYeHbl JUIs WIACHTU(UKAMK U OOIIed XapaKTepUCTUKU
pecypca.

OObexTamu cocTaBiieHus: Oubimorpaduyeckoro onucaHus SBJSIOTCS BCE BU/AbI ONYOJUKOBaHHBIX (B
TOM 4YHCJI€ AETIOHUPOBAHHBIX) U HEOMMYOJIMKOBAHHBIX PECYPCOB Ha JIFOOBIX (PU3NYECKUX HOCUTENAX U/UIH B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX: KHUTH, KapTorpapuueckue, ayauOBHU3YallbHBIE,
n300pa3uTebHbIe, CepHalibHbIC W3JaHMsI, HOPMAaTHUBHBIE W TEXHUYECKHE TOKYMEHTHI, WHTETPUPYEMbIE
pecypcehl, NEKTPOHHBIE peCypChl, MUKPO(OPMBI U APYrHe PECYpPCHl, @ TAK)Ke COCTABHbIE YacTU PECypCOB,
TPYIITBI OTHOPOIHBIX M PA3HOPOIHBIX PECYPCOB.

B nepeune ncnonb30BaHHBIX HHPOPMALMOHHBIX PECYPCOB MPUBOAAT KpaTkue OuOianorpadguyueckue
OTIMCAHMSI, COCTOSIINE U3 CICAYIONIHNX 005M3aTeIFHBIX AJIEMEHTOB:

- 001acTh 3arnaBus ((haMuIIKs aBTOPA U 3ar0JIOBOK);

- cBeJIeHUs1 00 OTBETCTBEHHOCTH ((haMUJINU aBTOPOB);

- 001acTh u3gaHus (CBEACHUS 00 M3IaHUN);

- o0macth myOnuKkanuu (ropojI, U31aTebCTBO, TOJ U3IaHuUs);

- cBefieHUs1 00 00BbeMe (KOTHMYECTBO CTPAHMII).

OOnactu M d3JIEMEHTHl MNPUBOJIAT B YCTAaHOBJIEHHOW mocienoBaTenbHOCcTH. IlyHkTyanus B
OoubnmuorpaguyeckoM OMNHMCAHUHM BBITOMHSACT JBEe (YHKIMM — OOBIYHBIX TI'PaMMaTHYECKHX 3HAKOB
NPENUHAHUSA M 3HAKOB MPEANUCAHHON MyHKTyalluH, T.€. 3HAKOB, MMEIOIIMX OIO3HABATENIbHBIA XapakTep
JUIs 00J1aCTeH U NIEMEHTOB OMOIHOrpauIecKoro ONMCaHusl.



[IpennucanHas MyHKTYyalus IPeIIIeCTBYET dJI€MEHTaM U 00J1acTSIM OMUCAHUS WU 3aKJtoyaeT ux. B
Ka4yecTBE MPEANMCAHHOMN MyHKTYaIlMH BBICTYNAIOT 3HAKU MPENHUHAHUS 1 MaTeMaTHYECKUE 3HAKH:

. — TOYKa U TUpE,

. TOUKA;

, 3arsTas;

: IBOETOYME;

; TOUKa C 3aIsITOM;

... MHOTOTOYHE;

/ Kocast uepTa;

// 1BE KOCBIE YEPTHI;

() kpyrJIBIE CKOOKH;

[ ] xBagpaTHBIE CKOOKH.

B konue Oubnmorpaduyeckoro omucaHusi craBsIT ToOuky. Kaxmoil oOiactu omnucaHusi, Kpome
NEpBOM, MpEAIIECTBYEeT NPEANUCAHHBI 3HAK «TOYKAa W THPE», KOTOPBI MPUBOAAT IEpel IEpBBIM
3JeMEeHTOM o0Onactu. Ecnu mepBblii 37IeMEHT OTCYTCTBYET, TO 3HAK «TOYKY M THUPE» CTaBAT Mepen
MOCJIEAYIOLIUM 3JIEMEHTOM, IIPENUCAaHHBINA 3HaK KOTOPOTO B 3TOM CJIy4ae OIlyCKakoT.

Jns pasnenenus oOnacTell W SJIEMEHTOB, a Takke [UIsl pPa3IMyeHHs MPeIrnucaHHOW U
rpaMMaTUYeCKON MYHKTyallud MPUMEHSIOT MPOOEbl B OJIMH TEUYaTHBIM 3HAK /10 M MOCIE MPEANUCAaHHOTO
3HaKa. VckiltoueHne COCTaBIISIIOT 3HAKU «TOYKa» U «3arsiTasy, Ipo0esbl OCTABIIAIOT TOJIBKO MTOCIIE HUX.

CkoOku (Kak KpyrJible, TaK ¥ KBaJIpaTHbIE) pacCMaTPUBAIOT KaK €IMHBIM 3HAK, MPEIIIeCTBYIOIUI
npoOes HaxOAUTCA Tepel MepBod (OTKPBIBAIOIEH) CKOOKOM, a MOCIHEAYIONIMI Mpo0en - Mocie BTOpOH
(3aKkphIBaroIeii) CKOOKH.

OcHOBHOE 3arjaBue - COOCTBEHHO 3arjaBUE pecypca, MPUCBOCHHOE €MY aBTOPOM, COCTABHUTEJIEM,
u3JaTelieM WM MPOM3BOJAUTENEM. B KadecTBe OCHOBHOTO 3arjiaBUs JJIEKTPOHHOTO pecypca CEeTeBOro
pacnpocTpaHeHusl IPUBOJAT TO, KOTOPOE MOSBIIAETCS Ha TUTYJIBHOM 3KpaHe IpU 3arpyske pecypca. Eciu
TaKoe 3arjiaBHe OTCYTCTBYET, TO NMPUBOAAT (B MOPSAKE MPEINOYTEHUs) 3arjiaBue, KOTOpOEe YKa3aHO Ha
CTpaHHULe, COJAEpXKalllell CBEIEHHUs O pecypce, WIM B MeTaJaHHbIX o pecypce. Cokpamiarh 3arjiaBHe
UCHTU(QHUIMPYIOLIETO JOKYMEHTA HENb3s NMPH ONMMCAHUM CTaThbU/TJIaBbl/pa3ziena KHUTH, Ta3eThl, )KypHaa,
caura.

CBezieHHs, OTHOCSIIMECS K 3arJIaBUIO, COJiepKaT MH(OPMAINIO, PACKPBIBAIOLIYIO U TMOSICHSIONIIYIO
OCHOBHO€ 3arjilaBue, CBEJEHUS O BUJE, KaHPE, Ha3HAUYEHUU IPOU3BEJICHUS, €r0 YTBEPKACHUU, CPEICTBAX
VCIIOJIHEHMS, YKa3aHUE O TOM, YTO COJEPKAaHUE pecypca SBISETCS MEPEBOAOM C APYIoro S3bIKa, a TAKXKE
cBeZleHHsI 00 OCOOEHHOCTSIX pecypca, HEe CBSI3aHHBIE C €ro MPEIbIIyIIUM OMyOJIMKOBaHHEM (HaIpuMep,
«ounuanbHOE U3TAaHUE)).

CBenieHusIM, OTHOCSIIIUMCS K 3arJIaBHIO, IPEALIECTBYET IPEANUCAHHBINA 3HAK «IBOETOUYUE.

IIpumep — HccnenoBanuss M pa3pabOTKM MOJOJBIX YUEHBIX : HayKa M NpPaKTUKa : COOpHUK
MmaTepuaioB I MexayHapoHOW MOJIOAEKHON HaydyHO-TIpaKTU4YecKo koHpepeHuuu, r. HoBocubupck. 20
okTs10pst. 21 HosiOps 2017 1. CBeneHust 00 OTBETCTBEHHOCTH cojepxkaT HMH(OpMAaIMioO O JHUIAX U
OpraHM3aIysIX, yYaCTBOBABIIMX B CO3/IaHUU pecypca.

IlepBbIM cBeneHHsIM 00 OTBETCTBEHHOCTH MPEAIISCTBYET NPEANMCAHHBIA 3HAK «KoOcas dYepTay;
MOCTEAYIOUUE TPYNIbl CBEACHUN OTIENAIOT APYr OT JApYyra MPEeANHUCaHHbIM 3HAKOM «TOUYKa C 3amsTON».
OnHOpOoIHBIE CBEIEHUS BHYTPH TPYIIIBI OTACISIOT APYT OT JAPYyra 3HAKOM «3arsras.

[Ipumeps! 1 / Anam Munikesuu ; nepeBoj ¢ nosnbekoro T. M. Pomanosoit u A. H. Ilepenénkuna, noa
obmeit pepakmueit A. C. CyBopoBa ; xynoxuauk C. A. Jlro6e3H0Ba.

2 / Cesepo-KaBkasckuii ¢enepanbubiii yHusepcurer, Opunudeckuii unctutyT, HayuHo-
00pa3oBaTeNbHBINA LIEHTP CyA€OHOM IKCIEPTH3BI U SKCIIEPTHBIX UCCIeN0BaHMM ; cocTaBuTenu: IllanmoBanos
1O. P. [u ap.].

Ceenenus 00 M3aHUM cozEpKaT MHPOPMALIMIO O Mepeu3IaHusaX, nepeneyaTkax, ocoobx Gopmax
BOCIipou3BeieHus u3fgaHus. OHM OOBIYHO COAEpXKAT CJIoBa WM IUGPHI, 0003HAYAIONINE TOPSAKOBBIN
HOMEp U3JIaHMsl, CJIOBO «U3JAHHE», 3aMEHSIOIINE €0 CJI0BA «BEPCHUS», «BAPHUAHTY, «BBIITYCK», «PEIAKIIUI»,
«PENpPUHT» U T. Il. UJIU UX SKBUBAJICHTHI HAa JAPYTUX A3bIKAX, a TAK)KE UHbIE TEPMHUHBI, OTINYAIOIINE €TO OT
OpEIbIAYIINX U31aHUMH.

[Tpumepsr .— 2-e uzn. .— @akc.u3a. .— [[lepensn. ]

JIONOJHUTENbHbIE CBEACHUS 00 M3IaHUM MPUBOASAT, €CIM B MCTOYHHUKE HH(POpPMAIMUA HUMEIOTCS
OTIIENbHO CPOPMYIUPOBAHHBIEC TOMOJHUTENbHbBIE CBEACHUA 00 OCOOCHHOCTSAX JaHHOro mepeusgaHus. Mx
3aMMCBIBAIOT TOCIIE MPEABLAYIINX CBEICHUN 00IaCTH U3/IaHUs U OTICISIOT 3HAKOM «3arsaTas.



[Ipumepsr .— U3zn. 6-e, ucnp. u gom. .— 3-¢ u3na. / mopaboran JILH. Haymos, mepemedarano c
W3MEHEHUSMU U JIONOJTHEHUSIMU

O6nacTh myOnMKaIy, MPOU3BOJICTBA, PACIIPOCTPAHEHUSI COACPKUT CBEICHUS O MecTe MyOIMKaluy,
U3TOTOBIICHUS M PACHpPOCTPAHEHUs OOBEKTa ONUCAHMs, CBEACHHS O €ro H3jarenie, MPOU3BOAUTEIE.
pacrpocTpaHuTeNle, a TaKXKe CBEACHHUS O BpPEMEHU MyOIMKAIMU, H3TOTOBJIEHUS U PaACHpPOCTPAHEHUS
pecypca.

[Tpumepst .— MockBa .— Camapa : Camapckuii Jlom nedatu

Wms w3partens, NPOM3BOAUTENS W/WIM PACIPOCTPAHHUTENS] TMPHUBOJAT IOCIE HA3BaHUS MecTa
myOIMKaI, TPOU3BOJCTBA M/WUJIM PACIIPOCTPAHEHUS, K KOTOPOMY OHO OTHOCHUTCS, C IPEIIIECTBYIOIINM
MPEIMTUCAHHBIM 3HAKOM «JIBOECTOUYHUE.

[Tpumepsl : Dxonomuka : M3n-Bo Ypan. yu-ta .— Mocksa : PKII

Jary myOnuKanuu, MpOU3BOJCTBA W/ WM PACHPOCTPAHEHHUs MPHUBOJAT B BUAE roja apaOCKUMHU
nudpamu, el IpeIIecTBYeT 3HAK «3arsTas».

ITpumepsr , 2019 , 1856

Caenenusi 006 o0beMe — 3TO cBelleHUs1 00 00beMe pecypca B eAUHHIAX ero usmepenus. [Ipumepsr .—
326 c. —C. 11-46 .— 2 monenu .— 2 CD-ROM /- 1 DVD (140 mun)

Cxema Oubnuorpaduyeckoro onucaHus pecypca B Kpatkoi opme:

dammmus (aBTopa), M.0. 3aromoBok pecypcea : mosicHeHue K 3arojoBky / M.0. @amwmms (aBTopa-
aBTOpOB). — [cBemeHus 00 W3MaHUM, IOMOJHUTENIbHBIE CBedeHUs 00 wu3manuu|. — Mecto wu3maHus
(momHocThIO) : HanmenoBaHue u3garenscTBa, Jara mydnukanuu (rox). — Ceaenus 06 o0beme (Koi. CTp.).
— ISBN (mpu Bo3moxknoctn). [Ipumepsl odopmiieHus] pa3IHYHBIX BHIOB HWH(GOPMAIMOHHBIX PECYpPCOB
npuseaeHsl B 'OCT P 7.0.100.

IIpuioxenns

CrpyktypHblii  asemeHT «lIpunoxeHue» HOIDKEH UMETh OOLIYI0 C OCTaJIbHOM YacTbhiO
NOSICHUTEIbHOW 3allMCKU CKBO3HYIO HyMepanuio crpaHull. [IpuiokeHns o0003Ha4arOTCsl MPONKUCHBIMU
OykBamMH pYCCKOTO andaBuTa, HauMHAs ¢ A, 32 UCKIIOYCHHEM OYKB: E, 3, I7I, O, 4, 4, b, bl, b. Eciu B
NUCbMEHHOW paboTe 0Oydaromierocs 0JHO NpUJI0OKeHUe, 0HO 00o3Havaercs Kak «[Ipunoxenue A».

Texkcr kaxzmoro mnpuioXkeHus (MpU HEOOXOAMMOCTH) MOXKET OBbITh pa3lielieH Ha pasjaednsl,
noJpa3fieNibl, MyHKTBI, KOTOpPbIE HYMEPYIOTCS B Hpelenax Kaxaoro mnpuioxeHus. Ilepen Homepom
(pa3nena, moapasnena, MyHKTa) CTaBUTCA 0003HAYEHHUE ATOTO MPUIIOKEHHS.

IIpumepsr 1 A.1 HanmenoBanue paszaena;

A.2 HanmeHoBaHue pazfena (Ui pa3/ienoB NpUIoKeHus A).

2 b.1 HanmenoBanwue pazzena;

b.2 HaumeHnoBanue pasnena (s pa3aenoB npuioxenus b).

Pucynku, Tabnuiel, Gopmyssl, IOMeNIaeMble B IPUII0KEHUH, 0003HAYalOT OTJEIbHON Hymepanuen
apabckumu udpaMu ¢ JodasieHreM nepea Lnuppoit 0003HaYeHUs TPUITOKEHUS.

[Tpumep

— Pucynok A.3, popmyna (b.1), Tabnuna B.1.

3akiroueHue 00 OTCYTCTBHMH HeNIPABOMEPHbIX 3aUMCTBOBAHUI

[TonHotekcToBeie 3nekTpoHHBIE Bepcun BKP, 3a wuCKkiIoueHHEM TEKCTOB, COAEpKalIuX
TOCYJapCTBEHHYIO TailHY, MPOBEPSIOTCS Ha OOBEM 3aWMCTBOBAHHUS M PA3MEMIAIOTCS B DJIEKTPOHHO-
Ooubnuoreynoir cucreme JIOHCKOTO TOCYIapCTBEHHOTO TexHU4eckoro yHuBepcutera (ObC JI'TY).
[Topsimok pa3melieHusi TEKCTOB BBIMYCKHBIX KBaJU(UKALMOHHBIX PabOT B 3JIEKTPOHHO-OMOINOTEUHYIO
cucremy JAI'TY ycraHaBiIuBaeTcs OTAEIbHBIM JIOKAJIbHBIM aKTOM.

[Tox HempaBOMEpHBIMH 3aWMCTBOBAHHSMHU TOJIpa3yMeBaeTCs IUiaruar, (Garbcudukanms IaHHBIX,
JOXKHOE mHTHpoBaHue. [loj TuUTarmaToM TMOHUMAETCs HalW4yhe TPSIMBIX 3aWUMCTBOBaHUU  0e3
COOTBETCTBYIOIIMX CCBhUIOK Ha BCE I€YAaTHBICE W DJIEKTPOHHBIE PECYpChl, 3amuiIeHHbIX paHee BKP,
KaHIUAATCKUX U JIOKTOpCKuX aumccepTanmid. [lox danpcudukanueil TaHHBIX MOHUMAETCS TOJCIKA WU
W3MEHEHUE WCXOAHBIX JAaHHBIX C IEJbI0 JOKa3aTeIhCTBA MPABUIBHOCTH BBIBOJA (TIOATBEPKIACHUS
TUIOTE3bI U T.1.), @ TAKXKE YMBIIIJICHHOE HCIIOIb30BAHUE JIOKHBIX JAHHBIX B KaueCTBE OCHOBBI aHAIM3a.
[Tox MOKHBIM ITUTUPOBAHUEM ITOHUMAETCS HAJUYHE CCHUIOK Ha MH(OPMAIMOHHBIN pecypc, KOTia JaHHBIA
pecypc Takoi HH()OPMAILIUU HE COJCPIKUT.



IIpaBoMepHOE  3aMMCTBOBAHME IPEANOJIAracT HCIOJB30BAHME B TEKCTE HAMMEHOBAaHUU
YUPEKICHUN, OPraHOB I'OC. BIACTU U MECTHOIO CaMOYIIPABIICHMS, CCBUIOK Ha HOPMAaTUBHBIE IIPAaBOBBIC
aKThl, TEKCTOB 3aKOHOB, IIEPEUHS MCIIOJIb30BaHHBIX MH(OPMAILIMOHHBIX PECYPCOB, IOBTOPOB, B TOM YHCIIE
4acTO NOBTOPSAIOIIMXCS YCTOWYUBBIX BBIPAKECHUM U IOPUAMYECKUMX TEPMHMHOB; LUTHPOBAHUS TEKCTA,
BBIIEP’KEK U3 TOKYMEHTA Ul UX aHAJIN3a, & TAKXKE CAMOLIUTUPOBAHME U T.II.

[Ipu npenBapurensHoM paccMmorpennn BKP  nHa kadeape oOyuarommiicss mpencTaBiisieT
pykoBoutento BKP Bmecte ¢ paboToit B OyMa)kHOM BUJE €€ IEKTPOHHYIO BEPCHIO, & TAKXKE Pe3y/bTaThl
camonpoBepku Tekcta BKP Ha oO6bem 3ammctBOoBanus B cetn «MHTepHer». B Texcre BKP BhImyckHHMK
00s13aH CChUIAThCSI HA aBTOPa U (WJIM) pecypc 3aMMCTBOBAHUS MaTEPUAJIOB WM OTAEIbHBIX PE3YJIbTATOB.

[Tpu ucnons3oBanun B Tekcte BKP pe3ynpTatoB HayuHBIX paboT, BBHIMOJHEHHBIX O0y4YaroIIUMCS
JUYHO W (WJIM) B COABTOPCTBE, BBINYCKHUK 00s3aH oTMeTuTh B Tekcre BKP 3to obcrosrenscrBo.
OOyuaronuiics 3aroyHsAeT 3asBiCHHE, B KOTOpPOM (uKcHpyeTcss MH(OpMAIMs O €ro O3HAKOMJICHHH C
(akTOM NPOBEPKM YKa3aHHOM pabOThl CUCTEMON «AHTHUIUIArMAaT» W BO3MOXHBIX MOCIEICTBUAX IpU
0OHapyXEHUH HEITPaBOMEPHBIX 3aUMCTBOBAHUIA.

[Tocne 3aBepumienust noarotoBku BKP pykoBogutens BKP mnpoepser 351eKTpOHHYHO BEpCHIO
TEKCTOBOM YacTu paboThl Ha 00BEM 3aMMCTBOBAHMK B CHUCTEME «AHTHIUIardaTy. Bxom B cucremy
«AHTHUIUIaTHAT) OCYILECTBISETCS MO JIOTMHY M Mapoiio uepe3 calT dstu.antiplagiat.ru ¢ mo6oro
xoMnbrorepa JI'TY.

Ha ocHoBanuu npoBepku opopMIISIOT CIIPaBKY O pPe3yJIbTaTax MPOBEPKU TEKCTOBOTO JOKYMEHTA Ha
HaJINYME 3aMMCTBOBAHMM B CUCTEME «AHTHUIUIArMAaT» U NPUKIAIBIBAIOT K HEHW pacleyaTKy pe3ysbTaToB.

OnextponHbsle Bepcun BKP, mnpomenmue npoBepky B cucTeMe «AHTHUIUIAruaT) IEpeaaroTcs
3aBenyronumM kadeapoit nupektopy 6ubaunorexku AL TY nns pasmemenust B 3bC.

Cexperaps DK mnepen 3ammroit BKP nomxen npoBeputh Hanuuue (HaillioB B COOTBETCTBYIOIIEH
CETEBOM MaInke.

OT13bIB pyKkoBoOaMTEJIA 0 padoTe o0y4aromerocs Hax BKP

[locne 3aBepiieHUs TMOATOTOBKM OOYYAIOLUIMMCS BBITYCKHOW KBaJM(HUKAIMOHHON paboThI
pykoBogutens BKP mpencrasnser nuchbMeHHBIN OT3bIB O paboTe 00ydaromierocst B MepuoJi MOJArOTOBKU
BKP (nanee — oT3bIB), B 3aKJIIOYUTEIBHOM YaCTH KOTOPOIO J€JIA€T BHIBOA O BO3MOXHOCTH IpPEACTABICHUS
BBIIYCKHOM KBaJTH(UKaMOHHON paboTh! K 3amure B ['OK.

OOyuaronuiicss TOJKEH 03HAKOMMTBCS IMOJI MOAMUCH C TEKCTOM 0T3bIBa pykoBoautens BKP 3a 5
JTHEH 10 JHS 3aIUTHI.

HopMoxonTpoanb

HopMOKOHTpOIBb BBITIONHSETCS MPENoAaBaTelieM, OTBETCTBEHHBIM 3a IIPOBEICHHE HOPMOKOHTPOJIS
BKP, c yuerom TpeboBaHui, AeHCTBYIOMMX Ha AaHHbIN MoMeHT ctangapToB (TOCT 2.111).

HopMoxkoHTpouno mojuiexaT B 00s3aTeIbHOM TOPSAKE BBIMYCKHBIE KBalU(UKAIIMOHHBIE PabOTHI.
[IpoBepka odopmiieHHUsT TUCEMEHHBIX PA0OT 00YJarOIIMXCsl B COOTBETCTBUU C TPEOOBAHUSIMH HACTOSIINAX
[IpaBui poBOAUTCS MpenoaBaTesieM epe 3aluTol padoTh.

B npouecce nopmokonTposst BKP nposepsiercs:

— cobmoeHne TpeboBaHMii K 0hpopMIIeHHIO coracHO HacTosmux [TpaBui:

— MPaBUIILHOCTD 3aMOJIHEHUS TUTYJIBHOTO JIUCTA, HATMYNE HEOOXOAUMBIX MOANHCEH;

— BBIIETICHHE 3ar0JIOBKOB, Pa3/esioB U MOPA3/IesioB, HAIMYME ab3alleB;

— IPaBWJIBHOCTh O(OPMIICHHS COJEpP’KAHUS, COOTBETCTBHE Ha3BaHHWI pa3/eioB U MOJPa3/eiioB B
COJIep>)KaHUU COOTBETCTBYIOIIMM Ha3BaHUSM B TEKCTE PaOOTHI;

— MPaBUIILHOCTh HyMEpAIlMU CTPAHUL], pa3/IesiOB, MOAPa3/IeI0B, PUCYHKOB, TaOIuI, popMyIT;

— MPaBWIBHOCTh OOPMIICHHUS PUCYHKOB; — MPABUIBHOCTh OGOpPMIICHHS TaOIHI]; — MPaBUIBHOCTD
odopmiteHust popmyir;

— MPaBUIBHOCTh Pa3MEPHOCTEN eTUHUI] BEIUYNH, UX 0003HaueHu, coorBeTcTBUE CU;

— COOTBETCTBHE HOPMaM COBPEMEHHOTO PYCCKOTO fA3BIKa;

— IPaBUJILHOCTh MPUMEHEHHBIX COKPAIICHHU CIIOB;

— HalM4ue W TPaBWIBHOCTh CCHUIOK Ha HCIOJIb3yeMble HH(POPMAIIMOHHbBIE PECypCHI;
MPAaBIILHOCTh O(OPMIICHUSI TMEpPEeUHs HCIOJIb30BAHHBIX HMH(DOPMAIMOHHBIX PECYPCOB; — MPaBUIBLHOCTH
odopMITCHUS TPUITOKECHUM.

— BHEIIHUN BUJ paObOTHI;



— KoMmIuIeKTHOCTh BKP B COOTBETCTBHM C 3a/laHHEM Ha MPOECKTUPOBAHUE.

HopMOKOHTpOJIb BBITYCKHBIX KBaTU(UKAIMOHHBIX padOT PEKOMEHIYEeTCS MPOBOIUTH B JBA JTara.
PaspabarbiBaembie BKP 10mKHBI IpenbsABIATHECS HA HOPMOKOHTPOJIb B KOMILJIEKTE, T.€. TEKCTOBAs 4acTh U
WJUTIOCTPATUBHAS YacTh (IUIAKAThl, CXEMbI U T.II.).

[lepeuens 3ameyaHuii HOPMOKOHTPOJIEP COCTABIISIET B TOM CJIy4ae, €CJIU KOHTPOJIb MPOBOJUTCS B
OTCYTCTBHE OOYyYaromierocs-pa3paboTynka ¥ CYIIHOCTh OIMMOOK MOXKET OBITh WM HEMPaBHILHO
HCTOJIKOBAHaA.

[IpoBepeHHass HOPMOKOHTPOJIEPOM B HMPUCYTCTBUH oOyuaromierocsi- pazpadorunka BKP Bmecte ¢
nepeyHeM 3aMevyaHui (eCiIM OH COCTaBIISIeTCs) BO3BPAILAIOTCS 00ydaromeMycst 11l BHECEHUS! UCIIPaBIECHUIN
u nepepaborku. Eciin 3amMevyanus CymecTByoT, TOMETKA HOPMOKOHTPOJIEPA COXPAHSIOTCS 10 TMOAIMMCAHUS
uM BKP. Ecniu nokymeHT 3aHOBO nepepabaTbiBaeTcsi 00y4aromuMes, TO Ha TOBTOPHBIA KOHTPOJIb CAIOTCS
00a 3K3eMIuIsipa paboThL: C TOMETKaMHU HOPMOKOHTpOJIEpa U nepepadoTaHHBIN.

[IpenbsBasiemple Ha noanuch HOpMOKOHTposiepy BKP noikHbl MMeTh BCe BH3bI COTJIACOBAHUA.
Yucrosele opuruHansl BKP HOpMOKOHTpOJIEp NOAINUCHIBAET HA TUTYJIBHOM JIMCTE.

3ampemaercss 6e3 BegoMa HOPMOKOHTPOJIEpA BHOCUTH Kakue-THOO H3MEHEHHs] B TEKCT paboThl
1ocJie TOro, Kak oHa IOAMNKMCaHa U 3aBU3HMPOBaHAa HOPMOKOHTPOJIEPOM.

HopMmoxkoHnTposiep umeeTr mpaBo B 0OOCHOBAHHBIX CIy4asiX HE MOJMUCHIBATH IMPEIOCTABICHHYIO
pabory:

— MpY HEBBINOJIHEHUN TPeOOBaHUI HOPMATHUBHBIX JOKYMEHTOB;

— IpU OTCYTCTBHH 00SI3aTENIbHBIX MOANUCEH;

— MpU HEOPEKHOM BBHITIOITHEHUH;

— IPU HAPYIIEHUH YCTAaHOBJIECHHON KOMIUIEKTHOCTH.

HopmokonTposnep o6si3an 3HaTh TpeOoBanus HacTosumx [IpaBui, TpeOGOBaHHS COOTBETCTBYIOIIMX
neiictByromux 'OCToB, npumeHsieMbIX 17151 0ohopMIIeHUsI TEKCTOBOU, MILTIOCTpaTUBHOI yacTteit BKP.

HopMoKoHTposiep HeceT OTBETCTBEHHOCTh 3a COONIO/IEHHE B pa3pabaThIBAEMBIX METOAWYECKHX
MmaTepuanax kadeapsl TpeOOBaHMI NEHUCTBYIOIIMX CTaHAAPTOB U JPYTUX HOPMATHUBHO-TEXHHUYECKHX
JIOKYMEHTOB HapaBHE C pa3pabOTYMKaMU JTOKYMEHTALIUH.

Jokaan u npe3eHTaAlUA

Hoxknan pnst 3amutel BKP, nomken ObITh paccuMTaH Ha 3alaHHOE OTPaHUYEHHOE BpeMs
BBICTYIIJICHUS U HEPA3PhIBHO CBSA3aH C Mpe3eHTaluel (pa3gaTouHbiM MaTepuanoM). OH T0JKEeH CoAep)KaTh
TOJILKO CyTh paccMaTpUBAaEMOro BOIIPOCAa, MUHUMYM LU(QPOBBIX JaHHBIX, CHEUAIbHBIX Ha3BaHMH,
MIEPEUYUCIICHHM.

B nokmage HeoOXoauMO 3aTpOHYTh aKTyaJIbHOCTh BBIODAHHOW TEMbI, TEOPETHYECKHE U
METOJMYECKHE OCHOBBI pabOThI, a TAaKKe CyMMHUPOBaTh U OOOOIIEHHO M3JIOKUTH MOJYYEHHBIE B XOJI€
WCCJIEIOBaHUS pe3yibTaThl. JIOKIaa CTpOUTCA MO TOM JK€ JIOTHYECKOM cXeMme, 4To M padboTa, TO €CTh:
BBOJIHAs 4acTh, OCHOBHAas 4acTb M BbIBOJABL. BBOJHAas dYacTh JOJDKHA cojaepkaTb B ce0e Lenb |
aKTyaJIbHOCTh pabOThl, OCHOBHAas 4YacThb JIOJDKHA TOJHOCTBIO PAacKpbIBaTh pPAacCMaTPUBAEMYIO TEMY.
BbiBoaBl TOMKHBI OBITH KPAaTKUMHM M OJIHO3HAYHBIMH, CIeAyeT B 1-2 NpeAsioKeHHSIX pacCMOTPETh
pEeKOMEHJALUK JI1 PElIeHUs] TMOCTaBJICHHbIX MpoOieM. B KoHIle BBICTYIJIEHUS HEOOXOAMMO OTPa3uTh
IPAKTUYECKYIO0 3HAYMMOCTb PE3YyJIbTaTOB, BO3MOKHOCTh UX BHEJIPEHMS B IIPAKTUKY WM UCIOJIB30BAaHUS B
IpenogaBaHuH.

[IpesenTanus no/pKHA JONONMHATH M pacmmpAts Aokiaan no 3amure BKP. Iloka3 npesentranun
MOJKET OBITh OCYILIECTBJIEH CIAEAYIOUIMMH CIIOCO0aMU:

— C TIOMOIIBIO TPOEKTOPa (PEKOMEHIyeMbIii 00beM MPE3EHTAIIMU MOXKET OBITh OT 8 10 12 cnaiifoB);

— C IMOMOUIBI0 Pa3/IaTOYHOTO MarepHaja B BHAE OYMaKHBIX SK3EMIUIIPOB JUIsl KaKJIOTrO uJeHa
KOMUCCHH;

— MyTEM pa3MelleHus WITICTPaTUBHOM (rpaduueckoit) yactu BKP Ha crennax.

Jlnst mpe3eHTauuu BHIOMpAeTcs HEOOXOAMMBIM WILTIOCTPUPYIOIIUN MaTepuall, KOTOPBIH MOXKHO
B3iTh KaK M3 TeKcTa PabOThl, TaK U M3 NPWIOKEHUH. DTO MOryT OBbITh TaOJUIIbI, PUCYHKH, CXEMBI,
auarpaMmsbl, GopMmyiasl U p. Tabnauubl HE JODKHBI OBITH TPOMO3JKMMH, PUCYHKH HE JIOJKHBI OBITH
Ype3MEepHO JIE€TAIbHBIMU, (POPMYJIBI JOIKHBI OBITh HATJIAHBIMH.

IlepBbIM HOKEH OBITH CHAi ¢ TeMOH pabOTHl U JAHHBIMU HCIIOJIHUTENS, TO €CTh: (haMHIIUs, UMS,
OTYECTBO OOyHaroulerocs, rpyImna, HamnpaBlIeHHE MNOArOTOBKM (crenuanbHOCTh). JKenaTenbHO yKas3aTh
PYKOBOIUTENS paOOTHI.



BKP B snekTpoHHOM BHE 00s3aTEIBHO JTOJDKHA OBITH pa3MelleHa 00ydJaroImMuMcs B DJIEKTPOHHOM

uH(pOpMaLMOHHO-00pa3oBarenbHoit cpene I TY.

IIpumepusbie Tembl BKP

1. MnauBuayanbHas IporpaMMa pa3BUTHUS IS IETeH ¢ 0COOBIMU HYKJIaMH
2.KoppekiuoHHas oMoulb JI€TAM ¢ 0COOBIMH HYXIaMU

3.Cucrema aanTaiyy MKOJIHHUKOB K MIKOJIBHOMY 00YUYECHHUIO

4.01eHKa KauecTBa MIKOJIbHOTO 00pa30BaHus MPUMEHUTEIHHO K OY

5.3HaueHue CTPaTErnYeCcKOro MIAHUPOBAHUS B YIIPABICHUH KJIACCOM

6.lenp 1 3a1a4M MIKOJIBHOTO CEMEIHOT0 00pa3oBaHus

7. KOHCYIbTallMOHHBIN LIEHTP KAK CPEACTBO COMPOBOXKACHUS IIKOJIBHOTO CEMEUHOTO
oOpazoBaHMs

8.CeMbst Kak CyOBEKT 00pa30BaTEIbHBIX OTHOMIEHUH B IIKOJIHHOM 00pa30BaHHUH
9.TexHOD0THs pa3BUTUS JOTUYECKOTO MBIIUICHHS Y IIKOJIHHIUKOB

10.TexHosiorus pa3BUTUs NaMATH Y IIKOJIbHUKOB

11.TexHnonorust pa3BUTHS KyJAbTYPHI 310POBbS Y IIKOJIHHIUKOB

12.3amaun 1 cosiepkaHusi BOCIUTAHUS KYJIbTYpPbI 3J0pPOBbS y JETEH IKOJIBHOIO BO3pacTa
13.[lenarornyeckas moaaepskka IBUraTeIbHO oJlapeHHOTO pebenka B OY
14.Metoanka pU3NYECKOT0 Pa3BUTHA JETEH HIKOJILHOTO BO3pacTa

15.UrpoTpeHUHT Kak pa3BUBAIOIIAsl METOUKA JIJISl ACTEH

16.CoBpeMeHHbIE TEXHOJIOTUH Pa3BUTHS, BOCIIUTAHUS U O0y4eHUSs AeTel B UTpe
17.Texuonorust hopMupoBaHusi 6€30MaCHOCTH KU3HEAEITeTbHOCTH B OY
18.MeToabl ¥ MpUEMBbI COLIMATEHO-KOMMYHHUKATUBHOTO PA3BUTHS IKOJIbHUKOB
19.MeTop! U IpUEMBI I03HABATEIBHOTO PA3BUTHUS IIKOJBbHUKOB

20.TexHONOrHs PEYEBOTr0 Pa3BUTHUS JAETEH

21.Koppekuus HegocTaTKkoB peur jereil B OY

22 ITpeBeHTHBHBIE IOJXOBI K PEUEBOMY Pa3BUTHIO JETEN MIIAJAIIEr0 BO3pacTa
23.Pa3BuTHEe peueBoil akTUBHOCTH B IIPOLIECCE BOCIIUTAHUS MIKOJIbHUKA
24.CoBpeMEHHbBIE TEXHOJOTHUM XYJ0KECTBEHHO-3CTETUYECKOIO PA3BUTUSA JIETE€H IIKOJIBHOIO

BO3pacra

25.0CcHOBHBIE IPUHLIUIIBI XyJ0KECTBEHHOTO BOCIIUTAHUS AETEN

26.MeTopl BOCIUTaHMSI KYJIbTYPhl IOBEIEHUS U OOIIEHMS Y JIeTel IKOJIbHOTO BO3pacTa
277.CoBpeMEHHBIE TEXHOJIOTUN TPYAOBOTO BOCIIUTAHUS AETEN HIKOJIBHOIO BO3pacTa
28.CoBpeMeHHbIE TEXHOJIOTUH JIUTEPATYPHOTO Pa3BUTHS JI€TEH IIKOJILHOTO BO3pacTa
29.My3bIKaJlbHOE  BOCIUTAHHWE IIKOJBHUKOB CpPEACTBAMHU  IIKOJBHOTO  00pa3oBaTEIbLHOIO

YUPEKIECHUS

30.M6TOI[BI HCCIeIOBaHUS B IIIKOJILHOM II€JarOruKe

Ilepeyenb yueOHOM JIuTEpPaTYpPhl U pecypcoB ceTu «HTEpHET?,
He00X0AMMBbIX 1151 BbInoaHeHuss BKP
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CarmnoxxuukoBa A",

CanoxxankoBa A.I". PykoBoacTBO aiist mpenoaBaTenet mo
OpTaHM3AIIMH U IAHUPOBAHUIO PA3IIMYHbIX BUAOB 3aHITHIl U
CaMOCTOSTENbHOM paboThl 00y4arouuxcs B JJoHCKOM
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METOIMYECKUE YKa3aHHs
https://drive.google.com/open?id=1xhXL5W59-
ID_uyoekOpuxd_bhjWx6V7Sg
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